Feeling blue about your
administrative tasks?

Outsource your typing and/or
administrative needs to me for
reliable, competent and

Skills Background: prompt assistance

» 15 years experience in the .
Administrative and Services Rendered:

Secretarial Industry e Student PP?J?—C*S
o Multi-skilled » School Assignments

o Compassionate about my * CVs

work » Quotations
o Computer literate in - F Iyejr's/ Brochures

Microsoft Office ¢ Business Cards

e Personalised Invitations

Guarantees: ° Thgsis
 Attention to Detail * Projects
» Accuracy o Formatting, and many more...
 Privacy and Security on all

documents I can do just about anything related to

. . typing or administrative needs!
o Professionalism YPHI

No job/request too big or too small, 1

thrive on challenges!

Once off typing and/or contractual
agreements are welcome!

For free quotations/enquiries,

entts@telkomsa.net
Website: http://efficienttypingservices.yolasite.com/

Sast and Fficient is my claim to Fame!




